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Manor Park School & Nursery

Manor Park North

Knutsford

Cheshire

WA16 8DB

Telephone: 
01625 568837

School website: www.manorpark.cheshire.sch.uk
Twitter: @ManorParkSchool
Head Teacher – Mr S Cotterill

Nursery Teacher - Mrs S Hoyle

Teaching Assistant in Nursery - Mrs Sanjana
2 Year Old Room leader – Ms Lauren Sweeney
Teaching Assistants in 2 Year Old Room –Mrs D Griffiths

Early Years Foundation Stage Leader - Mrs S Devenport

Business Manager - Mrs K Crossland
Introduction
We are delighted that you have chosen Manor Park Nursery for the care and education of your child. In our Nursery we aim to promote a caring environment, through the highest standards of professional practice, in which children can flourish, physically, emotionally, socially and intellectually. We aim to encourage the development of each child to enable them to maximise their potential within a caring, stimulating and homely environment. We hope that this handbook will be a useful guide to help you settle your child into the nursery and act as a reference document for the future. If you have any questions or queries, please speak to the Nursery Teacher or any member of the Nursery staff as we are all here to help. We look forward to building a strong and positive relationship with you and your family
What is play?

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is a child's work.                      
SYMBOL 74 \f "Wingdings" \s 12 \h
Play is creative.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is fun.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is discovering and rediscovering.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is exploring the familiar and the unfamiliar.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is active involvement.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is a confidence builder.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is the freedom to make choices.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is a solitary experience or an interactive one.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play provides access to the wider world.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play can be the pursuit of a goal or an end in itself.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play can be whatever the participant desires it to be.

SYMBOL 74 \f "Wingdings" \s 12 \h
Play is a necessary process for learning.

      “Play is the highest form of Research” – A. Einstein
Nursery Timings
Morning: 8.45 - 11.45                  Afternoon: 12.30 - 3.30                  Full Day: 8.45 – 3.30
There are now three options available to parents;

· Children attend Nursery sessions for five mornings or five afternoon sessions using the 15 hour free entitlement.
· Children attend for their five free sessions but now have the option to stay for the full day, bringing a packed lunch, for a daily charge of £18 (includes lunchtime supervision).
· Children attend their five free sessions over two and a half days, bringing a packed lunch and pay for lunch cover at £4 per day.

We try as far as possible to facilitate parent’s choices, but sometimes (especially in the summer term) we may not have the full range of options available.

A Typical Day at Manor Park Nursery

	8.45am
	Welcome and settle

	9.10am
	Group time

	9.25am
	Singing and rhyme time

	9.35am
	Busy learning time

	10am
	Rolling snack

	10.35am
	Phonics/ring games

	10.45am
	Outdoor learning time

	11.30am
	Story

	11.40am
	Hand washing for lunch

	11.45am – 12.30pm
	Lunch

	12.30pm
	Welcome and settle

	12.50pm
	Group time/Dough Disco

	1.15pm
	Phonics/Outdoor Learning Time/Spinney

	2pm
	Busy Learning Time/Rolling snack

	2.55pm
	Tidy up/Story

	3.15pm 
	Doors open for Home Time


Starting Nursery

Starting Nursery is an important step for you and your child and we recognise and understand the anxieties felt for both parents and children. Some children will settle in on their first visit and others will take a little longer to get used to a new environment. To support you and your child when settling, the nursery teacher will contact you before your child’s start date to arrange a convenient time for the first settling in session. The number of settling in sessions will then be discussed and agreed with you during your first visit.  At Manor Park we aim to make the transition from home to Nursery as smooth as possible for all concerned.  
Our main intake periods are September, January and April and follow a procedure:
Open door drop-in
In the final weeks of the term before your child starts Nursery for the first time there will be an open-door drop-in play session where you will have to opportunity to come and have a look around Nursery with your child.  This is very informal and play an important part of your child’s settling in period.  Any questions about Nursery or queries about paperwork can be answered whilst your child becomes familiar with their new learning space.  You will be contacted in good time before the sessions.
You are asked to complete the ‘Look what I can do before I start in Nursery’ booklet and bring it back to Nursery at the play session, so that your assessments of your child can be used as part of the whole evaluation of their achievements on entry.

One Hour Visits  
Your child's first visit to Nursery will initially be for one hour unless otherwise arranged with the class teacher.  This will be during the main activity session during which the demands of the normal session will not be placed on your child by the changes in routine which normally occur.  The number of one hour visits varies from child to child but it is preferable that children go home happy and wanting to stay than having found the whole session too long (which can spoil their enthusiasm for the next day).  We will inform you as soon as we feel your child is ready to meet the demands of the whole session/day.
Settling-in  
The staggered start for new entrants ensures that staff have more time to make each child welcome on an individual basis.  It means that the staff can spend time explaining Nursery routines to your child so that he/she is a little more settled before the next children start.  This helps to maintain a calm, orderly and relaxed environment for all concerned. You will be informed at the end of your child’s first half term in Nursery, through a discussion with the Nursery teacher, how your child has settled in.

Drop off 
Children are to be dropped off at the Nursery gate at the start of each session.  Mrs Hoyle and the Nursery team have a well-established settling routine to which the children respond very quickly and easily.
How can you prepare your child for Nursery?
Here are some ways you can help make the transition to Nursery easier for your child.

1. After the home visit spend time talking about Nursery in a positive way.

2.  Practice skills such as:

· dressing/undressing (especially coats)
· putting on and taking off shoes/wellies

· using scissors, pencils and other mark-making tools
· sharing and talking about books and stories
· using the toilet independently

· washing hands independently

Toilet-training

It is best if children are out of nappies and fully independent in the use of the toilet before they begin Nursery.  If children are not nappy trained there is a ‘Home-Nursery Intimate Care’ agreement/policy that outlines the commitments of both home and Nursery.  
Clothing

Clothing should be practical. Children do get messy and dirty whilst they play despite our best efforts. It is part of learning. Children should come to Nursery wearing clothes that they can easily manage themselves.  This encourages them to be as independent as possible whilst using the toilet, washing their hands and changing their shoes. Dungarees, braces, cuff buttons, buckles and belts can create unnecessary problems and it is preferable to avoid these whenever possible for Nursery. 

Jumpers/cardigans bearing the Manor Park School logo are available to order through the school website.  These provide a comfortable and practical outfit for Nursery and can be mixed and matched with your child's existing wardrobe.  
Children spend time in the outdoor learning area every day so suitable seasonal clothing is essential, for example, a warm coat, hat and gloves in the winter months, and sun hat and suitable clothing in the summer months.  We have our own sun cream which will be applied to your child should they need it.  Please ensure you complete the consent form for the application of sun cream.  
Footwear

Please provide us with a pair of practical indoor shoes to leave at Nursery.  Children need to be able to manage these indoor shoes independently and can be anything from slippers to crocs or Velcro trainers.  
Children will be required to change into these shoes on entry to Nursery and will change back into outdoor shoes when leaving for the day.  In addition, your child will need to have a pair of wellies to keep at Nursery for times when we visit the Spinney or if it is a particularly wet day.

Labelling

All items must be clearly marked with your child’s name. Unfortunately, we cannot take responsibility for lost personal items.
Bags/Pegs
All children have a coat peg in Nursery where they can leave a bag containing spare clothes.  Providing a set of spare clothes for your child is essential as children often get wet in the water tray or have toilet accidents and will need changing.  If your child is still in nappies please ensure that you provide wipes and nappies sufficient for their duration at Nursery.
Nursery Fund

This is a voluntary contribution.  Were possible we ask for 50p a week in a named envelope.  This money is collected and used to support the funding of snack, as well as special events and activities throughout the year.
Library Books

We aim to encourage a love of books which will motivate children to want to read.  At Nursery age, ‘reading books’ means enjoying the pictures, understanding that the pictures and print have meaning and that books are fun to either share or look at alone. Every Thursday or Friday your child will have the opportunity to choose two Nursery books to take home to share with you over the weekend. This will be carried to and from Nursery in a special book bag provided by school. Please ensure that both the book and bag are returned on Monday.  We would greatly appreciate your help in encouraging your children to care for these books in the same way in which we do at Nursery as this is a vital part of positive book skills.

Lunch

If your child stays at Nursery for lunch you must provide them with a packed lunch in a named lunch bag and a drink in a named bottle.  In line with our school lunch policy we ask that you only provide healthy nutritious food that will give your child the energy they need to get through the day.

Snack

During the session your child will have a light healthy snack and a drink of milk or water.  This is in line with the school’s Healthy Eating Policy. 

Sweets

The eating of sweets/chewing gum, snacks, etc., is not permitted in Nursery.  Please ensure that your child does not bring any into Nursery or have any in lunch boxes.
Jewellery
For safety reasons jewellery should not be worn to Nursery.  In line with school policy, if ears are pierced only studs are permitted to be worn.
Toys

On occasions children are asked to bring items from home which are relevant to our general topic of work, for which we are grateful. At other times Nursery is not the place for children’s personal toys and belongings, because of risk of loss or damage. This can be very upsetting for your child and we would appreciate your help in this matter.

Hair

Children with long hair are required to keep it tied up during Nursery hours. This helps to avoid it falling into glue and paint, etc.  We do keep a small supply of bobbles and we can tie hair up if necessary.
Working Together
It is in the interest of every child that Nursery staff and you as parents/carers form strong links and work closely together.  This can sometimes seem difficult for us to achieve in the busy hubbub of a Nursery day, but we value regular contact with parents/carers.

For this reason, please inform us of any concerns or problems you may have about your child.  Likewise, if we have any concerns we will mention them to you and arrange an appointment with you for a discussion where necessary.  It is much better to discuss problems together as they arise than to leave them until they become more difficult to solve.

The best time to talk in detail and at length is at the end of a session, when all or most of the children have left (although we are always available for short interchanges at the beginning of the session).  
‘Look what I can do before I start in Nursery’ booklet

Before your child begins Nursery you will be asked to make some comments about your child's development in a booklet entitled ‘Look what I can do before I start in Nursery’. This booklet is extremely valuable to your child’s teachers as it will help to build a picture of your child’s achievements on entry and will be kept in Nursery, in your child’s ‘Learning Journey’ book.
‘Learning Journey’

Your child’s ‘Learning Journey’ book gives a ‘picture’ of your child’s life in Nursery. It contains different types of evidence, including: photographs, written comments and children’s work. Some of the evidence is from activities that your child has done with an adult and some of the evidence is from activities that your child has chosen. At the end of your child’s time in Nursery, their ‘Learning Journey’ will be yours to keep. 

The ‘Learning Journey’ shows your child engaging in a wide range of activities, across each of the ‘Areas of Learning and Development’, both indoors and outdoors. 

The 7 ‘Areas of Learning’ are as follows:
3 Prime Areas: 

· Communication and Language
· Physical Development

· Personal, Social and Emotional Development 

4 Specific Areas:

· Literacy
· Mathematics

· Understanding of the World 

· Expressive Arts and Design
The ‘Learning Journey’ is intended to be a two-way process between home and Nursery and we appreciate your contributions in this process. You are invited to contribute to your child’s ‘Learning Journey’, throughout the year. We are looking for anything that shows an achievement your child has made, in the form of a photograph or written evidence.

‘Magic Moments’
We value what your child is doing at home and would encourage you to write your child’s achievements on one of the ‘Magic Moment’ forms and then display it on our notice board in Nursery.  We can then celebrate your child’s successes from home during the Nursery session. 

Parents Evenings

There are two formal Parents Evenings throughout the academic year; one in the Autumn term and the second during the Spring term.  Parents are allocated a 10-minute slot where your child’s progress and development can be discussed.
Nursery Code of Conduct

We have very high expectations of behaviour at Manor Park and we feel that it is imperative that our youngest children are taught to be kind and make good choices.  Our Nursery rules are:

· At Nursery we are all friends and we are kind to one another

· We keep our hands and our feet to ourselves 

· We listen to the teacher and do as we are told first time

Behaviour

It is the policy of Nursery staff to encourage good behaviour in children by use of praise and reward-stickers, whenever possible.

On occasions when children have not followed our Nursery rules the following procedure is used:

1. Discussion of misdemeanour with appropriate child or children, with an explanation of the correct behaviour and the importance of making the right choices.  If this is ineffective after 2 reminders the next step will be implemented.

2. A child’s peg will be moved from Green to Amber in accordance with our school behaviour system.  Temporary withdrawal from activity, followed by reinstatement, with praise for acceptable behaviour.

3. Loss of privileges e.g. outdoor play/Spinney time.
4. Discuss child’s behaviour with parents/carer.

5. Referral to Early Years Foundation Stage Leader/Head teacher (if necessary).

We try to keep parents/carers informed in an informal manner about their child’s behaviour, both positive and negative.  However, this is not on a daily basis and we do not report all minor incidents.
Absences and illness

Please inform the school in writing or by phone (phone no. 01625 568837) if your child is absent for any reason.  
If your child is unwell please keep him/her at home even if they want to come to Nursery.
With the exception of inhalers, staff are unable to administer medication to children in their care unless it is prescribed by the GP and a request form has been completed, these are available from the Nursery.

Please inform Nursery staff of any allergies your child may have.

We hope that you have found the information in this booklet useful.  Please contact the school or look at the Nursery page on our school website www.manorpark.cheshire.sch.uk if you have any further questions.  We look forward to seeing you and your child soon.
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